[YOUR INSTITUTIONAL LOGO, IF APPLICABLE] Please delete if this is not applicable 
(This template is for research studies that use questionnaires, in-depth interviews or focus group discussions. The language used throughout the form should be at the level of a JSS student. The examples used in this form were adapted from the WHO informed consent form template. Please use this template to adapt your own ICF. Delete all red markings, instructions and examples in the final ICF that will be submitted for review.) 
	Title of Research Project: 
Informed Consent Form for [                                                ]

(Type of Participants)

Version [       ]      Date: 
	


INTRODUCTION

Briefly introduce yourself and explain that you are inviting him/her (potential participant) to participate in the research that you are conducting. Inform the participant that he/she can discuss the research with anybody they feel comfortable talking with and that they can take their time deciding whether or not to participate. Assure the participant that if they do not understand some words or concepts, you will take the time to explain to them as you go along and that they can ask questions at any time.
(Example:  I am X, working for the Y organization/I am X, a masters student at the Catholic University College, Fiapre. I am doing research on the disease malaria which is very common in this country and in this region. I am going to give you information and invite you to be part of this research. You do not have to decide today whether or not you will participate in the research. Before you decide, you can talk to anyone you feel comfortable with about the research. 

This consent form may contain words that you do not understand. Please ask me to stop as we go through the information and I will take time to explain. If you have questions later, you can ask them of me or of another researcher.) 

PURPOSE OF STUDY/BACKGROUND
Explain the research question in lay terms which will clarify rather than confuse. Use simplified words rather than scientific terms and professional jargon. Disclose all aspects of the research that might reasonably be expected to influence willingness to participate and assure the potential participant that any of his/her questions will be answered. 
(Example: Malaria is making many people sick in your community. We want to find ways to stop this from happening. We believe that you can help us by telling us what you know both about malaria and about local health practices in general. We want to learn what people who live or work here know about the causes of malaria and why some people get it. We want to learn about the different ways that people try to stop malaria before someone gets it or before it comes to the community, and how people know when someone has it. We also want to know more about local health practices because this knowledge might help us to learn how to better control malaria in this community.) 
PROCEDURES

Indicate why you have chosen this person to participate in this research. Briefly state the type of intervention that will be undertaken and explain the type of questions that the participants are likely to be asked in the focus group, the interviews, or the survey. Give an estimate of the time that will be required to participate in the study.
(Example: You are being asked to participate in this study because you are a patient and visited the X Hospital for treatment between January and June 2020. If you agree to be part of this research, we will ask you to fill out a survey/participate in an interview which will be provided by me or trained research assistants/take part in a discussion with 7-8 other persons with similar experiences [Focus Group Discussions]. This discussion will be guided by my assistant or myself.
I will read out the questions to you and you can say out loud the answer you want me to write down [survey]. I will ask you a few questions concerning your interaction with the healthcare providers in the hospital. I will ask you to tell me briefly about yourself and why you visited the hospital. I will also ask you questions concerning your interactions with healthcare providers and your opinion about the treatment you received at the hospital. The interview/discussions will last about 45 minutes and will be audio recorded [IDI & FGD].) 

RISKS/DISCOMFORTS

Explain and describe any risks that you anticipate or that are possible. If you do not anticipate any physical harm/risks to the participant, you can state that.  

(Example: No harm is expected in the course of this study to you. You will however be asked some questions that might sound personal to you. You will not be forced to respond to all questions and you are free to stop the interview if you feel uncomfortable. OR We are asking you to share with us some very personal and confidential information, and you may feel uncomfortable talking about some of the topics. You do not have to answer any question or take part in the discussion/interview/survey if you don't wish to do so, and that is also fine. You do not have to give us any reason for not responding to any question, or for refusing to take part in the interview)

BENEFITS

Discuss potential benefits to participants. Mention only those activities that will be actual benefits and not those to which they are entitled regardless of participation.
(If you do not anticipate any direct benefit to the participant, you can consider the following Example: There will be no direct benefit to you, but your participation is likely to help us find out more about how to prevent and treat malaria in your community).
Compensation (if applicable)

State clearly what you will provide the participants with as a result of their participation. These may include, for example, travel costs and reimbursement for time lost. 
(Example: You will be provided a bar of key soap to compensate you for your time. OR You will not be compensated for your participation in this study). 
Confidentiality
Explain how the research team will maintain the confidentiality of data with respect to both information about the participant and information that the participant shares. Describe how the anonymity of the participants will be protected. Explain to participants in a focus group discussion (FGD) that while you will encourage group members to respect confidentiality, you cannot guarantee it.
(Example: The information that is collected from you will be used only for the purpose of this study. We/I will not use your name or any information that will make it possible to identify you personally when we are talking or writing about this study. FGD; We will ask you and others in the group not to talk to people outside the group about what was said in the group. We will, in other words, ask each of you to keep what was said in the group confidential. You should know, however, that we cannot stop or prevent participants who were in the group from sharing things that should be confidential.)  
Sharing the Results 
Your plan for sharing the findings with the participants should be provided. If you have a plan and a timeline for the sharing of information, include the details. You may also inform the participant that the research findings will be shared more broadly, for example, through publications and conferences. 
(Example: The knowledge that we get from this study will be shared with the participants of the study before it is made widely available to the public. If you participate, we will communicate these results to you through community meetings. This study will be written up as conference presentations and publications so that other interested people may learn from the research. However, you will not be identifiable in any published results.)
Voluntariness
State that participation is voluntary and participants (or parents if the participant is under 18) may withdraw at any time without penalty. More specifically, state that the participant will not be adversely affected if he/she declines to participate or later stops participating.
(Example: You do not have to take part in this research if you do not wish to do so, and choosing to participate will not affect your job or job-related evaluations in any way. You may stop participating in the [discussion/interview] at any time that you wish without your job being affected.)
Contact persons 

Provide names and contacts (mobile) of persons (researchers) for further information about the research study. Include the name and contact information of the local IRB that approved the proposal. 
(Example: If you have any questions, you can ask them now or later. If you wish to ask questions later, you may contact any of the following: [name, address/telephone number/e-mail]) 
This proposal has been reviewed and approved by the KHRC Institutional Ethics Committee, which is a committee whose task it is to make sure that research participants are protected from harm. If you have any ethical concerns during or after your participation in this study, please contact the Administrator of the KHRC Institutional Ethics Committee by phone at 0556847860 or email: ethics@kintampo-hrc.org.
Consent statement:
This section must be written in the first person. If the participant is illiterate, a witness must sign. If the participant is literate, the thumbprint and witness sections should be deleted. A researcher or the person going over the informed consent must sign each consent.
I have read the above study information, or it has been read to me. I have had the opportunity to ask questions about it and the questions I have asked have been answered to my satisfaction. I consent voluntarily to be a participant in this study. I will be given a copy of this informed consent form.

.......................................................          .........................................                

Name of Participant


        Signature or thumb print                               

Date ……/……/………

Witness 
Witness to Consent Procedures if Participant cannot read/delete if participants are literate
A witness’s signature and the participant’s thumbprint are required only if the participant is illiterate. In this case, a literate witness must sit throughout the entire period of the consenting process, write his or her name, date and sign this document.
I have witnessed the accurate reading of the consent form to the potential participant, and the individual has had the opportunity to ask questions. I confirm that the individual has given consent freely.
.......................................................          .........................................                

Name of Witness


        Signature                                

Date ……/……/………

Person conducting Consent

I certify that the nature and purpose, the potential benefits, and possible risks associated with participating in this research have been explained to the potential participant. I have answered all questions that have been raised to the best of my ability and have witnessed the above signatures on the date indicated above.

A copy of this ICF has been provided to the participant.
Name: ………………………………..

Date: …..../……../………...

Signature: …………………………………...
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